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INTRODUCTION

This manual is designed to give direction to the institutional represen-
tatives who will compile the requested space data for their institutions. The
space data collection system described in this manual is the first part of a
comprehensive facilities planning study which will be conducted during Fiscal
Years 1968 and 1969. The study will be totally financed by Federal funds
under Title I, Section 105 (B) of the Higher Education Facilities Act of 1963.
The final report of the study will contain a projection, by institution, of the
cost of facility needs of Arkansas private and public institutions of higher
education.

The Commission staff in preparing this manual made extensive ust of
information contained in space data collection manuals from Virginia and
Oklahoma. In order, to insure that the Arkansas space data will be compar-
able with national and regional space data, the definitions for classifyirig
rooms by type and functional use developed by the National Facilities Classi-
fication Structure Committee were incorporated into this manual with only
minor revisions.

This manual is divided into two major sections. The first contains defi-
nitions of terms used in the room, building and land inventory forms and the
last section contains the forms and instructions for completing the room, land,
and building inventory forms. The completed Building Inventory Forms for
all buildings except Residential Facilities and Land Inventory Forms are due
in the Commission office by September 1, 1967. On or before December 8,
1967, the completed Room Inventory Forms and the Building Inventory Forms
for Residential Facilities should reach the Commission office.

Institutional representatives are encouraged to contact the Commission
staff when clarification of the definitions or instructions is needed.
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GENERAL DEFINITIONS

Alai enable Square Feet: This is the usable interior area in a room. This area
slici4dbe determined by measuring between the inside walls Of a los*:ittCltiding
.space in built-in wall shelves and storage cabinets. An obstruction which iiidiIld-
ually 'reduces the usable space in a room by more than ten square feet. should be
dedticted from the room area. The assignable area of a room shoUld berottaded
tO the nearest square foot.

Gross Square Feet: The outside square feet measurement of a building. This
area should be determined by measuring between the outside of the exterior
walls. It should be the sum of the areas of all the floors Of the bitilditii(includin
finished basements and mezzanines. Unfinished "crawl- space "
should not be included.

Room: Interior space enclosed by walls or separated from other, similar places
by walls or partitions. Partitioned areas within a large room as well as Cora-

ridors, lobbies, elevators and stairwells used as circulation areas should be
considered as individual rooms, An area with folding partitions which are used
to create two or more rooms within this area should be considered as only one
room.

ooro_ Type: The Olassification of a room which is determined primarily by:the
ecific.: use of the room as well as the room design and the equipment and
rt4tiirelii:the.rObni. Examples are classroom, laboratory office, etc.

atikijirs2:, e term, "directly serves", as used in defining'servxce
#0**,0..;rnean that a room must adjoin the room or area WhiCh it serves

the service room is an extension of the activities thegut that`_the
sinai

Facilities to be Inventoried: C zly rooms which are owned, leased, or used by
other agreements by, the institution should be reported in this study.

Functional Use: The broad area of institutional operation served by the room,
i. e., instruction, research, athletics, etc. Thus, an office (under thei,r..:i*

type code} -Might be classified in any of the functional use categoriai depending
upon the- operational area in which the occupant of the office is involved:

Station: The area necessary to accommodate one person at a given time. A
station in a classroom or laboratory is considered to be the area occupied by a
chair, seat, laboratory desk, or some other facility necessary to accorturOciate.
one student during an instructional period. StatIons for instructors in class-
rooms and laboratories should be excluded. A station in an offiCe is ,considered
to be a desk and a chair and other office-type equipment required to accoinModata
one person. A station in a study and stack room is a chair and/or other
ment necessary to be used in conjunction 'wic.h a chair, a carrel or any other
equipMent provided for the purPOse of accommodating a student for study p.m,
poses. A station in conference rooms, assemLly rooms, food facilities, etc, ,

is any equipment provided for accommodating a person while he is carrying out
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the intended activities. A station in Athletic Facilities Spectator Seating Areas
is twenty-four inches of linear seating unless otherwise marked. A station in a
dormito*y is a single bed or other sleeping accommodation for -a single per BOtk
or a particular amount of area and equipment intended for the living quarters of
one individual. A station in a Multiple Family Dwelling is the area intended to
accommodate a family. This area is usually referred to as an apartment.

Actual Number of Stations: The physical number of chairs, seats, etc., located
1411. Ww,

in a town as of the date of the apace inventory.

...tiar.iumN.Ernber of Stations: It is the number of stations that could be contained
in ,a TOCIZI without hampering materially the activity. This decision should be
made in consultation with the appropriate person in charge of the activity (e. g.
Department hairman, Dean of Students, Librarian, etc. ).

Building Condition Classification:

(a) Temporary

Sly

, .

A building will be classified "temporary" if it is of Woo' d;frarne'
construction and/o± was constructed to serve for a shaft time ;

only. " - e ;

. ,

(b) , Permanent

(c)

A building will be classified as permanent if the building is of
a permanent- type construction, such as brick or masonry, and
if the present condition of the building is such that it is considered
to be usable; for several years with normal maintenance atdupkep.

Obsolete

A building will be judged "Obsolete" if (1) on advice 'Of 'COnvetetit'-
architect and/or engineer employed by the Commission, the
.structure is considered unsafe; for use; or (2) it is,deteittined-by
competent, architect and/or engineer employed by the CorniniiSion.

that the building would require major renovation to Maki it axle.;
quate and that the cost of such renovation of the building would
generally exceed sixty percent (601) of the cost of a new structure
of like character.

Primary Use: The intended purpose for which the room is designed and/or the
extent which it is used for this purpose. For example, a laboratory maf be f: !!

utilized several hours during the week for classroom purPCvses. In such Cases,
the room would carry a laboratory classification.

-7/
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100 CLASSROOM

of A A"Wu

TYPE OF ROOM CLASSIFICATION

110 Classroom
120 Classroom Service

LABORATORY

210 Class Laboratory
211 Special Class & Self-Study Laboratory
212 Physical Education Laboratory
220 Class Shop
230 Instructional Lab & Shop Service
250 Non-Class Laboratory (research)

300 OFFICE FACILITIES

310 Faculty Office
311 Other Office
320 Conference Room
350 Office & Conference Room Service

400 STUDY FACILITIES

410 Study and Stack Room
450 Study and Stack Room Service

500 SPECIAL USE FACILITIES

510 Armory Facilities
520 Athletic Facilities
521 Athletic Facilities Spectator Seating
525 Athletic Facilities Service
530 Audio-Visual, Radio, T. V. Facilities
540 Clinic Facilities
550 Demonstration Facilities
555 Demonstration Facilities Service
570 Farm Facilities (barns, silos, animal shelters)
590 Other Special Use Facilities (Last Resort)

600 GENERAL USE FACILITIES

605 Assembly Facilities (theatres, auditoriums, chapels)
610 Exhibition Facilities (museums, art galleries)
620 Assembly & Exhibition Facilities Service
630 Food Facilities
635 Food Facilities Service
640 Student Health Facilities

-3-



Type of Room Classification cont.

600 GENERAL USE FACILITIES cont:

650 Lounge Facilities (furnished with upholstered furniture, easy
public availability)

660 Mercha.ndising Facilities
670 Recreation Facilities
690 Other General Use

7O0 SUPPORTING FACILITIES

710 Data Processing Computer Facilities
720 Shop Facilities
730 Storage Facilities
740 Vehicle Storage

800 MEDICAL CARE FACILITIES (Not Student)

See Appendix.

900 RESIDENTIAL FACILITIES

Residence for Single Persons

910 Dormitory
911 Dormitory
912 Dormitory
913 Dormitory
914 Dormitory
915 Dormitory
916 Dormitory

Bedrooms
Bathrooms
Study Areas
Lounge & Recreation Area.
Kitchenettes
Counselor Quarters
Service

920 Oile -Family Dwellings
930 Multiple Family Dwellings
940 Central Laundry

000 BUILDING SERVICE FACILITIES (non-assignable)

010 Circulaticn Areas
020 Public Restrooms
039 Janitor Closets
040 Mechanical Rooms

-4-
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DEFINITIONS OF itOOMTYPtS

CLASSROOM FACILITIES

110 Classroom

Definition: A room used by classes Which do not
urpcse equtprnenf for el..,01.nt

Description: Included in this.categOry,,areroci:r4-:.0riera,,
red to as lecture rooms, :::licture-deinonistration,'.;bOnti,
seminar rooms, and general .purpose classroiims+ ;A C!
room may be equiPped.Vith,tablet,-arrn,chairi'.(fiiceCyto:thel'i
flOor, joined together in grOups,-, or flexible 'in °`arrangmeri,
tables and 'Chairs seminar ''e''
seating. A Classroom` May be fUrniiihWwiW,sPeCial e
ment appropriate' #2i:SpeCific,` area of study
does not ;ender the room unsuitable, for use by,, .classes n
othez. areas of study:

Llmitations:- This category does .NOT:'inclUde'Ciinference ,zrifinn
auditoriums, or instructional laboratories.fr'ConterenCe'r0,0ik.,:
are diStinguished: from 'seminar: roorns on -the,' basis .'of r'primary,

use, ,rooin with 'table-13.4nd' chairs which used PriniaritylOr''tables
(as 'Opposed to classes) is .a:COniere,'00e-ROOM.Y

toriums are distinguished from lecture rooms =on tbe. basis ,of
primary use; 'a large room with seating' oriented toward' some' _

focal point which, is used for draMatic or musical prOdUCtiOno,
or for general meetings is an an
auditorium normally used for other than :scheduled classes).
Instructional Laboratories and Shops .are distinguished ,'from
'classrooms on the basis of eqUipment in the room and by', its
limited use; a room with speCialized' equipment such as"labo-',,
ratory benches, typewriters, desk calculators, drafting tables,.
musical equipment, (instructional) shop equipmen,i,
is used for instructional purposes is an Instructional' Labcira-.,
Icari22. Shoe

120 Classroom Service

Definition: A room which directly serves a Classroom as an ex-
tension of the activities of the Classroom..0.11m~-

Description: Included in this category are projection rooms, cloak
Eoorns? preparation rooms, closets, and storage if they serve
a classroom.

Limitations; This category does NOT include projection rooms,
ploalt rooms, preparation rooms, closets, and storage, if such
rooms serve laboratories, conference rooms, assembly facili-
ties, etc. A projection booth in an auditorium is classified as
Assembly and Exhibition Facilities Service.

-5
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200 LABORATORY FACILITIES

210 Class Laboratory

Definition: A room used by regularly classes which"
require special-purpose equipment for student participation,
experimentation, observation, or practice in a field of study.

Description: A Class Laboratory la designed and/or stir fished with

specialized equipment to serve the needs of a particu4r area
of study for group instruction in regularly shediatt.qamet.
The design and/or equipment in such a room normally precludes
its use for other areas of study. Included in. this category are
rooms generally referred to as teachingjainatatst, lypin*
laboratories, drafting rooms, band rooms, choral rooms, (group)
tnusicractice rooms, Ian ua e laboratories, (group)studios, and

similar specially designed and or avaVned rooms IF they are
used primarily for group instruction iii:tejulaLl=heduled
classes.

IIMINNION.110111MINVNION.

Limitations: This category does NOT include Laboratory rooms
which serve as individual (or independent) study rooms (see 211).

It does NOT include laboratories used for group instruction which
are informally or irregularly scheduled (see 211). This category
does NOT include rooms generally referred to as research
laboratories (see 250). It does NOT include gymnasiums, pools,
drill halls, laborator schools, tin clinics, demonstration
houses, and similar facilities which are included under SPECIAL;

USE FACILITIES.

211 Special Class and Self-Study Laboratory

Definition: A room used by informally (or irregularly) scheduled
classes and/or individual students (self- study) which require
special-purpose equipment for student participation, experimen-
tation, observation, or practice in a field of study.

Description: Included in this category are rooms designed and/or
furnished with specialized equipment to serve the needs in a
particular subject- matter area. The design and/or equipment
in such a room normally precludes its use for other areas of

study. Stations may be grouped or individualized. Rooms often
included in this category are mt.u.c2Liaxticm21, language
laboratories, studios, etc.

Limitations: This category does NOT include laboratory facilities
which are used for regularly scheduled classes. It does not
include gymnasiums, pools, drill halls, laboratory schools,
teaching clinics, demonstration schools, or self-study facilities
which are intended for general study purposes. For classifica-
tion of these rooms see 212, 500, and 400.

-6-
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212 Physical Education Laboratory

Definition: A specially designed ro
classes which require special equipmen
tion or practice in Physical Education.

ora used by x.egplAdy scheduled
t for stUdent-partiaipa-.

Description: Included in this category are rooms generally refer-
red to as xurjatum, basketball courts, handball courts,
arizeiTails.222k .1.10414

"la, a. 141.1n4 1 ft
w unix+ dim AA a. 4111 AM* as

.e 10 CIS Mi
14*. as, %oily %.7

11 et AMA fteroirrtn *rvi Mr
Physical Education instruction.

Limitations: , This category does NOT include Classrooms or
Offices, It does NOT include rooms and/or areas which are
used primarily for it trarriurals and/or intercollegiate athletics.
It does NOT include outside fields, tennis courts, aschery
ran es etc. This category does NOT include the spectator
seating associated with athletic facilities.

220 Class Shops

Definition: A room used by regularly scheduled classes which
require special-purpose equipment for student participation,
experimentation, observation, or practice in a field of study.
These rooms are equipped or designed for instruction requiring
larger amounts of space per student station than instructional
laboratories described in 210, 211 and 212).

Description: Included in this category are industrial arts shops,
shops, vocational-technical shops, farni and ma-

chinery shops and other similar specially-equipped shops used
for class instruction in a particular subject-matter area.

Limitations: This category does NOT include Class Laboratories,
Special Classes and Self-Study Laboratories, Physical Education
Laboratories, Instructional Laboratory and Shop Service Areas
or Shop Facilities included under Supporting Facilities. This
category does NOT include such rooms as shops used for the
operation and maintenance of the physical plant, equipment
rooms, stock rooms and other areas which serve the class
shops.

230 Instructional Laboratory and Shop Service

Definition: A room which directly serves a class laboratory,
Special Class & Self-Study Laboratory, Physical Education
Laboratory or Class Shop as an extension of the activities in
such a facility.



Description: Included in this category are balance root:Mk, .cold:
rom' animal rooms, greenhouses, locker room's, shower
rixims, first aid rooms, dressing rooms, and other similar
facilities which directly serve Instructional LaboratOries
Shops.

Limitations: This category does NOT include service &citifies'
for Athletic Facilities used for intrarriurals and intercolle-
giate athlatica; Phynical Plant Shnpa, Nnn..elatta Lahnrator.
les and other laboratory and shop facilities which are NOT
used primarily lor instructional purposes.

250 Non-Class Laboratory

Definition: A room used for laboratory applications, research,
and/or training in research methodology which requires
special-purpose equipment for staff and/or student experi
mentation or observation. This category also includes rooms
which directly serve Non-Class Laboratories as an extension
of the activity in such rooms.

Description: Included in this category are rooms, generally refer-
red to as research laboratories and s and research
laboratory-office, as well as stock rooms, greenhouses, dark
rooms, animal rooms, etc. , which serve research labbratories,

Limitations: This category does NOT include rooms generally
referred to as teaching laboratories and shops (see Class
Laboratory, Special Class and Self-Study Laboratory or Class
Shops). Also NOT included in this category are balance rooms,
stock rooms, greenhouses, etc., which directly serve instruc-
tional laboratories and shops.

300 OFFICE FACILITIES

310 Faculty Office

Definition: A room used by faculty or students working at a desk
(or table).

Description: Included in this category are rooms generally refer-
red to as faculty offices, graduate assistant offices, teaching
assistant offices, etc., if these assistants are aiding the
faculty in the performance of the faculty's instructional and
research duties. Also included in this category is a Studio
(music, art, etc.) if such a room serves as an office for a
staff member. (A Studio intended to serve a group of students
is classified as a Class Laboratory.) A Faculty Office typi-
cally is equipped with one or more desks, chairs, tables,
bookcases, and/or filing cabinets.

-8-
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Limitations: -~ This category does NOT include rooms Which-are
equipped both as office and "research laboratory". ,A,rooM
equipped with laboratory benches, specialized scientific equip-
ment, and /or: such utilities as gas, water, steani, air, etc.,
is classified as a Non-Class Laboratory. Note that this di,stinc-

rrimOA* rest-on equipment rather than function. It is recommended
that those rooms which have office type equipment and fixed
laboratory 'type equipment (primarily in the bioldkical and physical
sciences) within the same room be classified within the Non -
Class Laboratory category. However, an appropriate proration
to Faculty Office and Non-Class Laboratory should be made for
such rooms when the two areas can be separated easily. Large
rooms, such as glass allots, printing shops, reading re/6MA;
research laboratories, etc. , which have a desk space for a
technician or staff member are classified according to the pri-
mary purpose of the room rather than Faculty Office.

311 Other Offices

Definition: A room used by staff or students working at a desk
(or table).

Description: Included in this category are rooms generally referred
to as administrative offices, clerical offices, student offices and
5raduate assistant offices. These offices are typically equipped
with one or more desks, chairs, tables, bookcases,' and/or
filing cabinets.

Limitations: This category does not include rooms previously
defined as Faculty Offices. Graduate assistant offices should be
included only if the occupant performs duties other than those
described in the Faculty Office definition.

320 Conference Room

Definition: A room used by non-class groups for meetings.

Description: A Conference Room may b.: equipped with tables and
chairs,. lounge-type furniture, straight-back chairs, and/or
tablet arm chairs. It typically (but not necessarily) is assigned
to a department for its use. It is distinguished from such

Classroom Facilities as seminar rooms, lecture rooms, and
general classrooms because it is used primarily for activities
other than (scheduled) classes.

Limitations: This category does NOT include classrooms, seminar
rooms, lecture rooms, auditoriums, interview rooms, ox twat,.
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350 Office and Conference Room Service

Definition: A room which directly serves a Faculty or Other
Office (or group of offices) or a Conference Room as an ex-
tension of the activity, es in an office or conference room.

Description: Included in this category are such rooms as file
rooms, mimeograph roomt ms vaults, waiting rooms, interview
rooms clozots, private toilets, office supply rot-mils and for
Conference Rooms -- kitchenettes, chair storage rooms, sr&
jection rooms, sound equipment rooms, etc.

Limitations: This category does NOT include centralized mimeo-RtaganclpryALitinshops which should be classified as Shop
Facilities if they are not used for instructional purposes. Also
NOT included are kitchens, dining rooms, and similar facilities
in a centralized conference-type building. (Dining rooms open
to the student body at large and/or the public are categorized
as Food Facilities).

400 STUDY FACILITIES

410 Study and Stack Room

Definition: A room used to study books or audio-visual materials
on an individual basis and/or a room (or portion of a room)
used to provide shelving for books or audio-visual materials
used by staff and/or students on an individual basis.

Description: Included in this category are rooms generally refer-
red to as library reading rooms, carrels, study rooms, indi
vidual study booths, libraics, open-stack
reading rooms, separate rooms containing musical scores,
records and tapes, and other similar rooms which are intended
for general study purposes and shelving of books. Study sta-
tions in a Study Room may include typewriters, remote termi-
nals of a computer, electronic display equipment, etc.

Limitations: This category does NOT include book-shelf space in
Classrooms, Laboratories, or Offices; audio-visual film and
tape libraries which generally serve groups (rather than indi-
viduals) which are classified as AV-Radio-TV Facilities; and
separate tape storage rooms for language laboratories. Also,
NOT included in this category are all types of classrooms,
laboratories and shops; study rooms in dormitories; book-shelf
space in classrooms, laboratories or offices; and waiting rooms
or lounges.

-10-
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450 Study and Stack Room Service

Definition: A room which serves a Study and Stack Room as a
supporting service or as a direct extension of the activities in

such rooms.

Description: Included in this category are rooms generally referredrtog circulation desk bookbindina, microfilmto as a cad caal, ci i ,

proceiam, audio-visual record- playback equipment fbr distri-
bution to individual study stations, closets, locker space, coat-
rooms, etc. When card catalogs and circulation desks are in a
large study area the space occupied by these items should be
deducted from stack and study room and reported in this service
category.

Limitations: This category does NOT include such library space as:
offices for staff (which are classified as offices); acquisitions
work areas (which are classified as offices); campus-wide or
centralized audio-visual preparation areas, bookbinding, and
instructional facilities for Library Science staff.

500 SPECIAL-USE FACILITIES

510 Armory Facilities'

Definition: A room (or area) used by ROTC units and a room which
directly serves an Armory Facility as an extension of the
activities of such a facility.

Description: This category includes indoor drill areas, rifle
ranges, and special- purpose military science rooms, supply
rooms, weaksu_.00ms, etc.

Limitations: Classrooms, Class Laboratories, and Offices in an
Armory are designated as Classrooms, Class Laboratories, and
Offices. Do Not include in this category rooms which the
institution does not have the authority to use.

520 Athletic Facilities

Definition: A room (or area) used by students, staff, or the public
for athletic activities.

Description: Included in this category are rooms generally referral
to as gymnasiums, basketball courts, handball courts, s.93__Ias,h_

courts, wrestlit_assmrns, swimrattgl mots, ice rinks., indoor
tracks, indoor "fields" and fieldhouses used primarily for intra-
murals and/or intercollegiate athletics.
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Limitations: This category does NOT include rooms u.sellgtircuirily.
for instruction of Physical Education. Physical Education -Faci-
lilies should be included in Physical Education 'Laboratories.
This category does NOT include aatha.,..joorns Laboratbrieti, or
Offices even though they may be located in an AthletiC bUilding.
This category does NOT include the spectator seating area as-
sociated with athletic facilities (see below). It doeiNOrinclude
out, side fields, tennis courts, archery ranges, etc. The prixnaiy
use of such areas as gymnasiums' and swimming pools should
determine the category in which they will be repoited,.

521 Athletic Facilities Spectator Seating

Definition: The seating area used by students, staff or the pul'Ac
to wat ch athletic events.

Description: Included in this category are permanent seatilagassas
in fieldhouses, _gymnasiums, natatoria and stadia.

Limitations: This category does NOT include temporary or move-
able seating areas.

525 Athletic Facilities Service

Definition: A room which directly serves an Athletic Facility as
an extension of the activities in such a facility.

Description: Included in this category are rooms generally refer-
red to as locker rooms, shower rooms, coaches rooms, ticket
booths, dressing room& equipment first aid
rooms, _skate rooms, towel rooms, etc. , which are
used primarily for intramurats and/or intercollegiate athletics.

Limitations: This category does NOT include Etlic toilet rooms
or service facilities for Physical Education Laboratories.

530 Audio-Visual, Radio, T. V. Facilities

Definition: A room or group of rooms used in the production and
distribution of instructional media and rooms which directly
serve these facilities as an extension of the activities in such
facilities.

Description: This category includes rooms generally referred to
as TV studios, radio studios, sound studios, graphics studios,
and film library, tape library, control rooms, video tape re-
corder rooms, property storage, recording rooms, and engi2-.
neertenance rooms.

-12-



Limitations: Studios used primarily as part of an instructional
program to train students in communication techniques should
be classified as Class Laboratories (if scheduled) or Special
Class Laboratories (if not scheduled).

540 Clinic Facilities (Non-Medical)

Definition: A room used for the diagnosis and/or treatment of
patients in a program other than medicine (human or veterinary)
denistry, and student health care and a room which directly
serves a clinic as an extension of the activities in a clinic.

Description: Included in this category are rooms generally refer-
red to as patient ation rooms, testing rooms, consultation
rooms, waiting rooms, observation room_ s, control rooms,
records rooms, and similar supporting rooms. Clinics are
typically associated with such educational areas as psychology,
speech and tearing, remedial reading, and remedial writing.

Limitations: This category does NOT include clinics associated
with student health care. It does NOT include clinics for the
medical or dental treatment of humans or animals.

550 Demonstration Facilities

Definition: A room (or group of rooms) used to practice the prin-
ciples of certain subject-matter areas, particularly teaching
and home management.

Description: This category includes demonstration schools, labora-
mis, pre-school nurseries, etc., IF the facilities

support the training of the college-level students involved as
(certified) teachers. This category includes home management
houses which serve to train college-level students in home
management.

Limitations: Demonstration schools, laboratools,pre-schooi
nurseries, and home arLassm ment houses in which the students
serve as the subjects for a research study arc classified as
Non-Instructional Laboratory. Rooms which serve nursery,
elementary, or secondary school students (in a laboratory
school or pre-school nursery) will NOT be classified as Class-
room, Class Laboratory, Office, etc., but rather as Demon-
stration Facilities. However, Classrooms or Instructional Lab-
oratories in such facilities used primarily for collegiate level
students should be classified as Classrooms or Instructional
Laboratories. Offices and Conference Rooms used by collegiate
level staff should be designated Offices and Conference Rooms.

-13-

A.



555 Demonstration Facilities Service

Definition: A room which directly serves a Demonstration Facility
as an extension of the activities of the Demonstration Facility.

Description: Included in this category are facilities generally
referred to as store rooms, 11113u tulr ,etc. (in a home demotastra-
ti,n1 iftkllity) nit] kitche.n_ letnicAtech ahrmer rooms. etc. (in a lab-
oratory school).

Limitations: The distinction between Demonstration Facilities and
Demonstration Facilities Service is somewhat arbitrary. In
general, the primary activity areas such as kitchen, dining
room, living room (in a home demonstration house) or class-
room, laboratories, gymnasiums (in a laboratory sehool)should
be designated as Demonstration Facilities.

570 Farm Facilities

Definition: A. barn or similar structure for animal shelter or the
handling, storage, and/or protection of farm products, supplies
and tools.

Description: Farm Facilities include, animal shelters, sheds
silos, feed units, hay storage, and seedhouses. Greenhouses
related to farm operations are included in this category. Struc-
tures are typically of light frame construction with unfinished
interiors, usually related to agricultural field operations, and
are frequently located outside the central campus area.

Limitations: Location of a building is NOT sufficient justification
for classification as a Farm Facility. Finished rooms such
as endocrine research laboratories dairy research laboratories
etc., should be classified as Non-Instructional Laboratories.

590 Other Special-Use Facilities

A category of last resort. Before categorizing art, room as
other Special-Use Facility, you should discuss thi with the
Commissiv staff.

Other Special-Use Facilities Service

A category of last resort.

-14-



600 GENERAL-USE FACILITIES

605 Assembly Facilities

Definition: A room designed and equipped for dramatic, musical,
devotional, or livestock judging activities.

nAcerintinn! Thin catanry ineltitlAn rnnrna csAnarally referred to
as theatres, auditoriums, Cbneert halls, arenas., chapels, acid
(livestock) judiing pavilions. Seating area, ,stagei orchestra
pity chancel, aret.au, and.aislep, are included in Assembly Faci-
lities%

Limitittibnt: Assembly rooms are NOT primarily used for :instruc-
tional purposes (see Classroom Facilities).

610 Exhibition Facilities

Definition: A room used for exhibits.

Description: This category includes museums, art galleries, and
similar exhibition areas.

Limitations: Study collections NOT primarily for general exhibi-
tion such as departmental displays of anthropological, botanical,
or geological specimens should be classified under an appropri-
ate Laboratory Facility category.

620 Assembly and Exhibition Facilities Service

Definition: A room which directly serves an Assembly or Exhibi-
tion Facility as an extension of the activities in such a facility.

1291512.4flow This category includes: (1) For Exhibition - work
rooms for the preparation of materials and displays, vault or
other storage for works of art, check rooms, (2) For Assem-
bly check rooms, dressing rooms, coat rooms, ticket bdoths,
green rooms, make -up rooms, costume storage, control rooms,
Property storage, and other similar rooms.

Limitations: Research areas in a museum are classified as Non-.
Class Laboratories or Non-Class Laboratory Service. Lobbies
and public restrooms are non-assignable space and should be
classified as Building Service Areas.

-15-



630 Food Facilities

Definition: A room used for eating food.

Description: This category includes dining halls, cafeterias, snack
12arts, restaurants, and similar eating areas.

Limitations: This category is ii* iced Co facilities which are open
to the student body and/or public at large and Dining facilities
in residence halls (or separate facilities serving a group of
residence halls).

635 Food Facilities Service

Definition: A room which directly serves a Food Facility as an
extension of the activities in such a facility.

Description: This category includes such areas as kitchens) re
friLroortis, freezers, dishwashing rooms, cafeteria
servinAArets, and other non-dining areas.

Limitations: This category is limited to service areas in which
the Food Facility i_ s open to the student body and/or public at
large and Service areas to Food Facilities in a residence hall,
(or a facility serving a group of residence halls.)

640 Student Health Facilities

Definition: A room used for the medical examination or treatment
of students and a room which directly serves a Student Health
Facility as an extension of the activities in such a facility.

Descriekaa: This category includes examination rooms, bedrooms,
stirgerxr.ocrab clinics, aitmeatisa, records rooms, .waitinR
rooms? clinical laboratories. scrub-up rooms, linen closets, etc.

Limitations: This category does NOT include such clinics as
Apeeclearial clii.rz psychology clinics, and similar
instructional and/or research facilities. instgan h.04_12i for
students in Human or Veterinary Medicine are NOT included.
Incidental use of a Health Facility by staff members may occurs

-16-
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650 Lounge Facilities

Definition: A room used for rest and relaxation and a room which
directly serves a lounge, such as a kitchenette.

Description: A lounge is typically equipped with upholstered furni-
ture, draperies, and/or carpeting.

Limitations: A lounge is distinguished from a Conference Room by
its more informal atmosphere and its general public availability.
A "lounge" area associated with a toilet is non-assignable
space and classified as Building Service. Lounge areas in a
dormitory should be classified as Dormitory Lounge an.l Recrea-
tion area (#913).

6u0 Merchandising Facilities

Definition: A room (or group of rooms) used to sell products or
services and a room which directly serves a merchandising
facility as an extension of the activity in that room.

Description: This category includes such rooms as bookstores,
barber shops, post offices, dairy stores, student union "desks"
motel-hotel rooms, supply closets, storage rooms, freezers,
sorting rooms, and private restrooms.

Limitations: This category does NOT include dining rooms, res-
taurants, snack bars, and similar Food Facilities. It does NOT
include meeting which are classified as Conference Rooms.

670 Recreation Facilities

Definition: A room used by students (staff and/or the public) for
recreational purposes even though an admission charge may be
assessed for the use of some of these facilities and directly
related service rocms.

Description: This category includes such rooms as bowling alleys,
Boland_...AlArclu_..._.00rns, ping pont rooms, ballrooms, chess
rooms, card-playing rooms, (non-instructional) music listening
rooms and hobby rooms, sstorage ck equipment issue
rooms, cashier desks, and similar areas.

Limitations: This category does NOT include gymnasiums, basket-
ball courts, handball courts, squash courts, wrestling rooms,
swimming pools, ice rinks, indoor tracks, indoor fields, or
field houses. It does NOT include outside facinties such as
tennis courts, archery ranges, fields (football, hockey, etc. ),
golf courses, kitchenettes, snack bars, or other Food Facilities.
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690 Other General-U(3e Facilities

A category of last resort. Before categorizing any room as
other Special-Use Facility, you should discuss this with the
Commission staff.

700 SUPPORTING FACILITIES

710 Data Processing-Computer Facilities

Definition: A room (or group of rooms) for 1nstitution-wide pro-
cessing of data by machines or computers and a room which
directly serves this facility as an extension of the primary
activity.

122Etpti..ion: This category includes keypunch rooms, electronic
data rooms, electronic computer rooms, card sto-
ma, paper form storage, control rooms, lu boaa
wiring rooms, equiyment repair rooms, and similar data pro-
cessing areas.

Limitations: This category does NOT include rooms containing
desk calculators, posting-bilU.n/ machines, check-writing ma-
chines, and similar Office of Office Service rooms. It is
recommended that the area occupied by a keypunch machine,
sorter, or other EDP equipment in a room otherwise classifi-
able as an Office NOT be prorated to this category. A data
processing facility used only for instruction should be classified
as a Class Laboratory. Such a facility used for instruction and/
or research and/or administrative data processing should be
included in this category. (Note that the allocation or proration
of facilities recorded in this category to "instruction" "research"
"public service", "library", "general administration", etc. , can
be accomplished separately by the classification of FUNCTION;
i. e., independently of this room-type classification. )

720 Shop Facilities

Definition: A room used for the manufacture or maintenance of pro-
ducts and equipment and directly related service rooms.

Description: This category includes such rooms as carpenter shops,
plumbing shops, electrical shops, painting shops, tool supply-
storage rooms, materials storage rooms, and similar physical
plant maintenance facilities. It also includes central printing and
duplicating shops,, central receiv , and central stores.

-18-
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Limitations: This category does NOT include instructional shops;
industrial arts and vocational-technical shops used for instruc-
tion should be classified as Instructional Shops or Instruction-
al Shop Service. Highly specialized shops for the production
of scientific apparatus and equipment should be classified as
Laboratory Service. Materials preparation areas in Audio-
Veti,at Karlin qtatinnsai and TV Studios abould be classified as
Audio-Visual, Radio, TV Facilities. Maintenance and repair
areas of vehicles, airplanes, boats, etc., should be classified
as Vehicle Storage. Engineering draftiny rooms serving the
physical plant operation are classified as Offices. Blueprint
storage rooms are classified as Office Service.

730 Storage Facilities

Definition: A room used to store materials and a room which
directly serves a storage facility.

Description and Limitations: Classification of a room as a Storage
Facility is limited by definition to a central storage facility
(warehouse) and inactive departmental storage. Storage, re-
lated to other types of space follow the classification of that
type of space or with a "service" designation. For example,
a storage closet for office supplies is classified as Office
Service. The distinction between a "service" classification
and "storage" rests on the possibility of physical separation
of the materials stored. If the material being stored could be
placed in a warehouse, implying only occasional demand for
the materials, then Storage Facility is the appropriate classi-
fication. Storage which must, by nature of the materials
stored and the demands placed upon them by the program, be
close at hand should be classified according to the appropri-
ate "Service" category.

740 Vehicle Storage

Definition: A room (or structure) which is used to store and/or
service vehicles.

Description: This category includes room (or structures) general-
ly referred to as garages, boat houses, airport hangars, park-
ing ramps, and other maintenance, repairs, and storage areas
for vehicles (broadly defined).

Limitations: This category does NOT include portions of barns or
similar Farm Facilities which are used to house farm -
rnents or building maintenance and repair areas which are
classified as Shop Facilities.

-19-
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800 MEDICAL CARE FACILITIES (Not Student)

See Appendix - For MEDICAL CENTER use only

900 RESIDENTIAL FACILITIES

Residence for Single Persons

Definition: A room used for any of the following purposes should be
separately classified.

910 Dormitory Bedrooms
911 Dormitory Bathrooms (Non-public)
912 Dormitory Study Area
913 Dormitory Lounge and Recreation Area
914 Dormitory Kitchenettes (Student use only)
915 Dormitory Counselor Quarters
916 Dormitory Service (Laundry, Mail Room, Ironing Roan, Liig-

gage Storage Room and Vending Machine Rooms.)

imitation:. Rooms in a residelice_hall which serve primarily as
class-rooms should be classified as classrooms. Food facilities
located in a residence hall should be classified as Food Facilities.

920 One-Family Dwelling

Definition: A facility provided for cne family.

Description: category includes houses provided for, or rented
to, staff (or students).

Limitations: This category does NOT include investment properties
which may be rented to non-institutional personnel.

930 Multiple-Family avelling

Definition: A duplex house or apartment building for more than one
family.

Descrip.q211,/ : This category includes student and faculty apartment
buildings and duplex houses rented to staff andfor students.

Limitations: This category does NOT include investment properties
which may be rented to non-institutional personnel.

-20-
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940 Central Laundry

Definition: A central facility for washing, drying, and ironing of
livens, uniforms, and other institutional material.

Description: This category includes laundry rooms, drying rooms,
ironing rooms, etc. , located in a Central Laundry.

Limitations: Offices and conference rooms located in a Central
Laundry are classified as Offices and Conference Rooms. Launiry
rooms, ironing rooms, etc., NOT located in a
Central Laundry are classified as Residential Facilities or as a
Service facility to whatever type of space they serve.

000 BUILDING SERVICE FACILITIES (NON-ASSIGNABLE)

010 Circulation Area

Definition: An enclosed area used by persons to get to various
locations in a building.

Description: Included in this category are such areas as corridors,
stairways, elevators, etc.

Limitation: This category does NOT include covered walkways or
stairways which are not inside the exterior walls of a building.

020 Public Restrooms

Definition and Limitation: Toilet areas open to the student body at
large and or the public. Private toilets should NOT be included
in this category. They should be included as a Service Facility
to the facility which they directly serve.

030 Janitor Closets

Definition: A room which is used to store janitorial cleaning
supplies and equipment for a building.

Limitation: This category does not include rooms which are used to
store large quantities of janitorial cleaning supplies and equip-
meat which will be used in several buildings. Rooms of this type
should be classified as Storage Facilities-See 0730.

-21-
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040 Mechanical Room

Definition: A room which serves the purposes normally performed
in the rooms listed in the description.

Description: Included in this category are such areas as public
telephone booths, heating and air conditioning equipment rooms,
telephone equipment rooms, etc. These rooms will be in
buildings which have self-contained heating and air conditioning
units as well as in central heating and air conditioning plants.



FUNCTION OF ROOM CLASSIFICATION

10 INSTRUCTION

20 RESEARCH

30 PUBLIC SERVICE

40 LIBRARY

50 ORGANIZED ACTIVITIES RELATED TO INSTRUCTION

60 PHYS7CAL PLANT OPERATION AND MAINTENANCE

65 BUILDING SERVICE FACILITIES (Non-Assignable for Educational
& General)

70 GENERAL ADMINISTRATION AND INSTITUTIONAL SERVICES

80 AUXILIARY ENTERPRISES

90 NON-INSTITUTIONAL AGENCIES

00 UNASSIGNED

01 Inactive Space
02 Alteration or Conversion
03 Unfinished (under construction)
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DEFINITION OF FUNCTION OF ROOM CLASSIFICATION

10 INSTRUCTION: Any activity the primary objective of which is the trans-
mission or dissemination of knowledge to college students on a group or
individual basis for which credit is awarded, including that portion of
graduate instruction involving organized classes.

Examples of the types of rooms often wholly allocated to this function are
classrooms, class laboratories, related service facilities and faculty
offices occupied by faculty primarily engaged in teaching or the adminis-
tration of an instructional area or areas. Areas used for "organized
activities relating to educational departments" such as laboratory schools
and demonstration facilities should not be included here. (See #50).

20 RESEARCH: Any activity of which the primary objective is the discovery
or application of knowledge and which takes place in an enclosed area
primarily used for non-class related research activities. Offices included
are those of personnel whose official institutional load is at least one-half
time in departmental, organized or support research. Related service
facilities are those primarily used to support the foregoing activities.

Examples of the types of rooms often wholly allocated to this function are
non-class laboratories, offices assigned to research personnel, and related
services facilities.

30 PUBLIC SERVICE: Any activity the primary objective of which is to make
available to the general public the benefits of the instructional and/or
research activities of an institution of higher education. This definition is
intended to include actvities of a cultural nature as well as activities fre-
quently described as "extension", "correspondence", or "adult and continu-
ing education".

Examples of the types of rooms wholly allocable to this function are class-
rooms and offices used exclusively for extension, correspondence, or can-
timing education programs.

40 LIBRARY: The orderly collection, storage and retrieval of knowledge.
This activity may be housed in a central location or decentralized and
housed in two or more separate facilities. In either case, those activity,
which are under the supervision and control of a "Director of Libraries"
and are available for use by more than one department within an instil ..tion
of higher education should be included in this category.

50 ORGANIZED ACTIVITIES RELATED TO INSTRUCTION: Activities organized
and operated in connection with educational departments and conducted pri-
marily as necessary parts of the work of these department s.
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Examples of the types of facilities often allocated to this function are labor-
atory schools and demonstration facilities including in many cases college
farms. Do not include in this category rooms which are used primarily for
research and/or public service.

60 PHYSICAL PLANT OPERATION AND MAINTENANCE: An activity the pri
mary objective of which is to plan, operate and maintain the physical plant.

_ .e AA- .e .01 ay. AL 40 ...A 4 ft 44. t re "44 rwr. ff, ravir a 4 e.cacarrque* u teria Lyki a rsvf vszs* 4.41,tocas Gkaa, am. WW1& CI Als Kr.Le 100 x=17=
plant offices, carpenter shops, plumbing shops, vehicle storage areas and
other similar areas which are used primarily to service the Educational and
General buildings and grounds.

65 BUILDING SERVICE FACILITIES (Educational and General): Areas of build-
ings the primary objective of which is to serve the various assignable rooms
and activities of a building. These areas are usually referred to as non-
assignable.

Examples of such areas include corridors, stairways, private toilets, janitor
closets, air conditioning rooms and all such rooms included under Building
Service Facilities (000). Do NOT include this type room if it is located in
an Auxiliary Enterprise building. (See #80).

70 GENERAL ADMINISTRATION AND INSTITUTIONAL SERVICES: Any activity
the primary objective of which is the orderly planning and operation, on an
institution-wide basis, of the instruction, research and/or public service
functions of an institution of higher learning which cannot practically be
classified under functional room use codes 10 through 65.

examples of rooms which should be reported in this category are those
used to perform the following functions: governing board, president, vice
presidents, dean of faculties, business office, director of public relations
and information, registrar, dean of student affairs, dean of men, dean of
women, etc.

80 AUXILIARY ENTERPRISES: Any enterprise operated primarily for service
to students, staff and in some instances the general public which is intended
to be financially self-supporting even though they are supplemented with
educational and general funds.

Examples of rooms which should be reported in this category are those
used to perform the following activities: residence halls, dining halls,
bookstores, intercollegiate athletic facilities, offices for certain student
publications and student organizations, etc. "Building Service Facilities"
which serve auxiliary enterprise buildings should be reported here, to the
extent they serve auxiliary enterprise functions, rather than under Code #65.

90 NON-INSTITUTIONAL AGENCIES: Public or private agencies not under the
supervision or control of the institutional administration, but the facility is
owned by the institution.



00 UNASSIGNED: All areas which are unassigned at the time of the inven-
tory either because of the nature of the space or because of its present
c onditio n.

01 Inactive Space: Included in this category are areas which are available
for assignment to one of the above functions but are unassigned at the
time of the inventory.

02 Alteration or Conversion: Included in this category are areas which
are temporarily out of use because they are under alteration or con-
version.

03 Unfinished: Included in this category are areas in new buildings or
additions to existing buildings which are unfinished at the time of the
inventory.

-26-
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INSTRUCTIONS FOR COMPLETING ROOM INVENTORY FORM

In completing the Room Inventory Form, only one line should be used for
each room. Pages should be numbered beginning with "One" and be numbered
consecutively for each building. Totals should be given only on the last page of
each building. The numbers in parenthesis at the extreme left of the page refer
to the spaces on a data processing card which will be devoted to specific space
data. These numbers correspond with those found on the Room Inventory Form.

INVENTORY OF ROOMS

(1-2) Institutional Number - Insert in this space the identifying number
assigned to your institution. (See Appendix for list of institutional numbers.)

(3-12) Building Name - Enter the official name or an abbreviation of the
building name in ten or less spaces.

(13-16) Building Number - Enter the official number of the building in these
four spaces.

(17-20) Room Number - Enter the number which has been assigned to the room.
If the room is not numbered, assign a number to it and place a temporary room
number marking on the door of the room for subsequent ease of location.

(21- 23) Room Type Code - Insert in this column the appropriC,e three-digit
number which has been assigned as an identification for a type of room. Study
the definition for "Type of Room Classification" carefully before a code is
assigned to any room. Example if the room is used as a faculty office, the
number 310 should be inserted in this column.

(24-25) Functional Use Code - Insert in this column the two-digit number found
in the definition for "Function of Room Classification" which most appropriately
describes the broad area of institutional operation served by the room.
Example -- if the faculty office previously described is occupied by a person who
devotes most of his time to instruction, the number 10 should be inserted in this
column.

(26-30) Assignable Squalse Feet - The number placed in this column should be
the square feet rounded to nearest square foot of usable interior area in a room.
(See the definition for "Assignable Square Feet" in the General Definitions for
the method to be used in calculating this area.)

(31-33) Number of Actual Stations - The number of chairs, seats, etc. , located
in a room as of the date of the space inventory. (See the definition of "Station"
in the General Definitions.) This column should be completed only for rooms
which have been assigned the following Room Type Codes: 110, 210, 211, 212,
220, 310, 410, 521, 605, 630, 650, 910, .912, 913.
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(34-36) Number of Optimum Stations - The number of stations that could be
contained in a room without hampering materially the activity. (See the definition
of "Station" in the General Definitions. ) This column should be completed only
for rooms which have a response in the "Number of Actual Stations" column.

UTILIZATION OF Rnnms

The following information requested for each room is related to its
utilization. The information entered in these columns of the Room Inventory
Forms should reflect the utilization of the room as of the third Monday following
the first day of the 1967 Fall semester.

Class Hours Scheduled - The number of class periods scheduled per week.

(37-38) Day (until 5 p. m. )

(39-40) Night (beginning at 5 p. m, )

(41-42) Total (all)

This information is requested only for those rooms which have been
assigned the following Room Type Codes: 110, 210, 212, 220.

' A Class Period (hour) is a unit of time approximating one (1) hour.
Generally, a class period consists of 50 minutes of instruction, with an allowance
of 10 minutes for changing classes. A class meeting scheduled for an hour and a
half, which in most colleges would amount to 75 to 80 minutes of actual .

instruction, should be considered as 1.5 class periods.

EXAMPLE: Assume a general classroom is scheduled from 9 a. m. to
11 a. tn. , and from 1 p'. m. to 3 p.m. on Mondays, Wednesdays and Fridays.
This would be four (4) hours per day for three (3) days a week, for a total of
12 class periods (hours) per week. Further, assume the same room was
scheduled on Saturday mornings from 8 a.m. to 9 a. m. , and on Wednesday nights
from 7 p. rn. to 8:30 p.m. This would increase the hours-per-week scheduled
by two and one-half (2-1/2) hours to a total of 14.-1/2 hours per week.

Day and Night Utilization - The total hours scheduled per week will be divided
i cc hours scheduled during th (until 5 p.m.) and hours scheduled at night
(beginning at 5 p. m.). This ex,trnple would appear on the Room Inventory Form
as follows:

Class Hours Scheduled Per Week
Day Night Total
13.0 1. 5 14. 5
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Student Houis Scheduled - The actual student station occupancy in a room times
the cumber of class periods (hours) these stations are occupied per week.

(43-47) Day (until 5 p, m. )

(48-52) Night (beginning at 5 p. m. )

(53-57) Total (all)

This information is requested only for those rooms which have been
assigned the following Room Type Codes: 110, 210, 212, 220.

EXAMPLE

The following form is for illustration purposes only. You may or may not
choose to use this form as means of summarizing the number of student hours
scheduled per week in a specific room:

Example

Building

STUDENT HOURS SCHEDULED PER WEEK

Jones Hall Room Number 208

Course
No.

(1)

Number of
Hours Class
Meets Per Week

(2)

Number of
Student Hours Scheduled Per Week

(Column 1 times Column 2)
Students in
Class

(3)

Day 'Night
(until 5 p. nn.)

(4)
(after 5 p. m ,

(5)

Total
(all)

(6)
BAN 214 3 24 72 72
NMS 4244 20 80 80
EH 313 3 30 90 90
EH 313 3 35 105 105
EH 313 26 78 78

, .

Total 16 i 335 90 425

The "Example" form shown above was completed for room number 208 of
Jones Hall. The first example shown on this form is for course number BAN 214
which is a business administration course offered for four credit hours. This
course requires four class meetings per week consisting of three lecture meet-
ings in room 208 of Jones Hall and one laboratory meeting in room 107 of Smith
Hall. The twenty-four (24) students enrolled in this course attend class three (3)
hours per week (MW F 9 a. m. to 10 a. m.) in room 208 of Jones Hall for a total
of 72 student hours per week. Since the class meets before 5 p. tn. the 72 student
hourswere.inserted in Column (4) - Student Hours Scheduled- -Day. The same
procedure was followed for the portion of the other four courses which are taught
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in room 208 of Jones Hall. The number of hours the class meets per week, the
number of students enrolled in the class and the hour or hours the class meets
(before or after 5 p. m. - Day or Night) was determined fo.r each course taught
in this room. Column numbers (2), (4), (5) and (6) were then totaled.

The information in this example should be transferred to the Room
Inventory Form as follows:

Student Hours Scheduled
Per Week

Day Night Total

335 90 425

This same procedure should be employed for each room which is used by
regularly scheduled classes.
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INSTRUCTIONS FOR COMPLETING BUILDING INVENTORY FORM

A Building Inventory Form should be completed for each building which is
owned, leased and/or otherwise controlled (institution has authority to determina
how the building will be used) by the reporting institution. If additional space is
needed to respond to any of the questions on this form, insert an asterisk in one
of the items under the appropriate heading and place the explanation on the reverse

Instructions are givcr. for on.ly the items which are nottke

explanatory.

Institutional Number - See Appendix for list of institutional numbers.

Number - Use the official name and number of the
building.

13uildiunction - Insert in this space the primary type of facilities
in the building - i.e. , classroom, laboratory, administration, greenhouse,
library, student union, armory, physical education, dormitory, barn or a
combination of the above.

Number of Rooms and Total Assignable Square Feet - These spaces
should not be completed by the institution. The Commission staff will complete
these spaces with the information on the Room Inventory Form.

Total Gross Square Feet - See the definition for "Gross Square Feet" in the
General Definitions for the method to be used in calculating this area.

Age of Building - The age of the original structure and major additions
(an addition the size of which is at least 25 percent of the original structure)
should be presented under this heading. If there has been more than one major
addition to the original structure, place an asterisk in the space reserved for the
age of an addition and report the age of each addition on the reverse side of this
form.

Building Appraisal - The appraised value, as reported in the latest
appraisal for insurance purposes, of the building and its contents should be
reported in these spaces.

Condition of Building - Mark the item which most adequately describes the
condition of the building according to the definitions for "Building ConEtion
Classification" in the General Definitions.

Plans for Future Use of Building - This information should be provided for
a building which is classified as temporary or obsolete under the heading entitled,
"Condition of Building".

Continue to Use for Next Ten Years - Check one or more of the items
under this heading which describes the work required to render this building
usable for the next ten years. Insert at the right of the item checked an arzhi-
tect's estimate of the cost, if available, of the required work.
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Discontinue Use - If the condition of the building is such that it would not be
economically feasible to renovate or if the building is not of sufficient historical
value, one of the two items under this heading should be checked and an approxi-
mate date for the removal of the building should be indicated. In responding to
this item, please assume that funds would be available to replace the building
which should be removed from the campus.

Number of Units in Building - This should be completed for Residential
.....14

Facilities Only. A unit may be a single room as a dormitory for single students
or a group of rooms as in a house or apartment which is designed to accommodate
a family.

Number of Units Occupied - Complete this for multiple family dwellings
only. This refers to the number of units occupied as of the third Monday following
the first day of classes of the 1967 Fall semester.

Number of Actual and Optimum Stations - The information requested here
should not be inserted by the institution since the Commission staff will complete
this from the information on the Room Inventory Form.

Number oflt2 - Thi.; should be completed for Single Student .

Residence only. Report the number of single students assigned to a building as
of the third Monday following the first day of classes of the 1967 Fall semester.



COMMISSION ON COORDINATION OF HIGHER EDUCATIONAL FINANCE
BUILDING INVENTORY FORM

Ins titution Name
Page No.

Number Completed by

Marvin
11 16111. a. A &IV .11. s. aa 5

'No. of Rooms * Total Assignable Sq. Ft.

Portion of Bldg.
which is:

Air Cond.
Not Air Cond.

Sq. Ft.
Sq. Ft.

ss oft AM
%.18.1%.11.4%14

Total Gross Sq.Ft.

Age of Building:
Orig. Structure years
Major Addition years

Bldg. Appraisal
Bldg. $
Contents
Total $

Year Appraisal
Made

Construction Type:
Institutional Control

of Building: Condition of Building
( ) Wood Frame ( ) Owned ( ) Temporary
( ) Masonry ( ) Leased ( ) Permanent
( ) Steel Frame ( ) Other ( ) Obsolete

) Reinforced Concrete
) Other

PLANS FOR FUTURE USE OF BUILDING
(Complete the following for Buildings Classified as Temporary

Continue to Use for
Next Ten Years :

) with major maintenance
) with major alterations
) with minor alterations.

Estimate Cost of
Work: Discontinue Use:

( ) After limited time only
(date)

)At earliest opportunity
(date)

$

$

or Obsolete Only)

(Complete the following for Residential Facilities Only)

Residence For:
) Single Student
) Married Student
) Faculty or Staff
) Guest

Number of Units in Building
Number Units Occupied (multiple family

dwellings only)
Single Student Residence Only

Number of Actual Stations
Number of Optimum Stations

Number of Occupants

Commission Staff's Remarks :

*To be completed by Commission staff. _34-
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INSTRUCTIONS FOR COMPLETING LAND INVENTORY FORM

Only one Land Inventory Form should be completed by each institution.
The completed Land Inventory Form should account for all lands owned,leased
and/or otherwise controlled by the reporting institution. If additional space
is needed to respond to any of the questions on this form, insert an asterisk
by the questions and place the explanation on the reverse side of the form.
Instructions are given for only the items which are not self-explanatory.

Institutional Number - See appendix for list of institutional numbers.

Location of Land - The total number of acres reported here should agree
with the total acres reported under the heading entitled Institutional Control of
Land.

Institutional Book Value of Land - Report the value of all land owned by
the reporting institution as recorded on the accounting records of the institu-
tion. Indicate the method used in recording land on the accounting records,
i. e. , - is it recorded at the actual cost to the institution or is an appraised
value used.

Estimated Value of Land Ad acent to Cam us - This refers to the cost
per acre of land which surrounds your main campus. If an independent ap-
praisal has not been recently performed, secure this information from an
institutional staff member who is knowledgeable about land costs.







APPENDIX "B"

SPACE FOR FUTURE SUPPLEMENTARY INFORMATION
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